· Letters should be submitted through the Legislative  Position Letter Portal:  https://calegislation.lc.ca.gov/Advocates/   
· Please also email staffer@asm.ca.gov  or staffer@sen.ca.gov
[It is important that the letter be on letterhead.]
Date of Submission
Honorable Legislator
Title
State Capitol (or Federal House/address)
Sacramento, CA 95814 

RE: Bill number (Author) – SUPPORT 
Dear Title Last Name: 

[Name of your organization or business] has reviewed bill number and is pleased to support this measure.
[Short blurb about the bill and why it’s important.] Example: AB 2226 strengthens the linkages between the Governor’s Office of Business and Economic Development (GO-Biz) and other state agencies that are also responsible for implementing geographically-based economic development programs, including the Main Street Program and the state-designated cultural districts.  
[Add a paragraph describing your organization, business, and or industry sector.  The number of members, economic impact, and other relevant numbers are helpful.  The paragraph may include a sentence about why the bill is important to your organization or business.]
Questions regarding this letter and our support may be addressed by [name, title, and phone number and/or email].
Sincerely, 

[Important – Letter needs to be Signed]

Type Full Name

Type full title
