SAMPLE ASSEMBLY BUDGET LETTER OF SUPPORT 

· PDF and email letters to hpickman@microbiz.org by April 4, 2018
[Important - Letter needs to be on letterhead]
[DATE]
The Honorable Philip Ting

 
The Honorable Jim Cooper
Chair, Assembly Budget Committee

Chair, Assembly Budget Subcommittee 4
State Capitol 




State Capitol
Sacramento, California 95814 


Sacramento, California 95814 

RE: $20 million for a Small Business Technical Assistance Expansion Program at GO-BIZ – SUPPORT 
Dear Chairs Cooper and Ting: 

The [name of your organization or business] is pleased to support the proposed $20 million appropriation to account 0509-001-0001 to GO-Biz for small business technical assistance expansion.   
The appropriation will be used to capitalized the Small Business Assistance Program, currently outlined in AB 2463, which will provide moneys to federally designated small business assistance centers, including the Small Business Development Centers, Minority Business Development Centers, the Women’s Business Centers, the Manufacturing Extension Partnership, the Procurement Technical Assistance Centers and the Veteran Business Outreach Centers.  These funds will also be used to expand their capacity to provide one-on-one consulting and training to businesses and entrepreneurs, particularly in rural communities, low-wealth communities, disaster-impacted areas and underserved business populations including women, minorities and veterans.
[Add a sentence or two about why the bill is important to you and the entities within your organization. This should not be boiler plate from another letter.  When possible, the paragraph should include key statistics about the impact of one or more federally designated small business assistance centers.]
[Add a paragraph describing your organization, business, and or industry sector.  The number of members, economic impact, and other relevant numbers are helpful.] 
Questions regarding this letter and our support may be addressed by [name, title, and phone number and/or email].  

Sincerely, 

[Important – Letter needs to be signed]
[Type full name]
[Type full title] 
Example for organization (make sure to delete):

CAMEO is California’s statewide network made up of over 180 organizations, agencies, and individuals dedicated to furthering microbusiness development in California. Annually, CAMEO members serve about 21,000 very small businesses with training, business and credit assistance and loans. These firms – largely start-ups with less than five employees – support or create 37,000 new jobs in California and generate a total of $1.3 billion in economic activity. 
Example for business (make sure to delete):

Jane Doe’s Plant Care Company is three-employee business that designs and cares for indoor landscapes for small business and corporate clients. I took the business planning class at the Entrepreneur Development Center. As a result, I’ve grown my business revenue from 75,000 in our first year to 250,000 in our third and hired two more employees. Their support has given me confidence to know that my business decisions are sound.
